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Purpose: Follow the instructions below to create Instructor account and assign an user to it in Knowledge Link.

Create a new Instructor Account
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p > Leaming Activities Search Save As Resat

2. Click Instructors. > Content Case sensite searon:

3. Click Add New. & e S

Usars First Name: Stans Wm v
Middie Name: Sars Win
| Instructors | Q
ltems: Exacl v Type: v
Organizations (-3 h 4
User Groups i ® fcthee W Notacte 19 Batn
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Change Assigned Manager Related User: Ssams Wi v
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Assign User to
Instructor Account
=
4. Type Instructor ID*. Add New ]
Instructors v

* The Instructor ID characters
identify the domain and User
ID. The ID should be in all © = Required Ficds
capital letters. Add | | Reset

o “Instructor ID:  [HS 10092955 |

Last Name: First Name:[lemfer 1 | Middle Name:

=Add New

Add New Instructor

Example: HS.10092955

Company: [
@ = Security Domain: Q, [UPHS |
Domain HS 9 = Role: |DeraunmstructorRo\e DEFAULT INSTRUCTOR) |° v
Organization: Q, [HS.R1208 |
User ID 10092955 Time Zone: | v
(PENN ID) Email Address: Jjennifer millman@pennmedicine upenn.edu | e
Comments:
5. Type Instructor’s Last Name and y
First Name. Blography:
6. Type Domain UPHS. rctve: v .
7. Sect Role Default Instructor Role @ Related User: 0, [T
(DEFAULT INSTRUCTOR). Authorized to Teach
) .. temiD: Q[ ]
8. Type Instructor’s Organization ID. T

9. Type Instructor’s Email Address. 0 ot
10. Type Instructor Penn ID

11. Click Add.
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